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FEBRUARY 11, 2013 

BUSINESS MEETING #02 

Section 2 

Instructors: Dr. S. Bruneau, Dr. A. Hussein, J. Skinner 

ENGI 8700 – Senior Civil 

Design Project 

Meeting Agenda 

 3:30 Call to Order 

 Safety moment 

 Appointment of secretary 

 3:35 Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings 

 Correspondence 

 3:45 Reports & Presentations 

 A, B, C, I, J, K, L, M 

 4:05 Old Business 

 New business 

 4:25 Action Items 

 Date of next meeting 

 4:30 Adjournment  

 

 

 

 



2/10/2013 

2 

Parking – Why you should back in 

 3:30 Call to Order 

 Safety moment 

 Appointment of secretary 

 

 3:35 Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings 

 Correspondence 

 

 3:45 Reports & 
Presentations 

 A, B, C, I, J, K, L, M 

 

 4:05 Old Business 

 New business 

 

 4:25 Action Items 

 Date of next meeting 

 

 4:30 Adjournment 

 More efficient, safer approach 

 

 Pulling in front on: 

 Pull in quicker 

 Back out into unknown traffic (limited field of view) 

 Pull out slower 

 

 14% Crashes occur in parking lots 

 Majority are related to vehicle back outs 

 

 It’s not more difficult and it’s safer 

 So do it! 

Meeting Agenda 

 3:30: Call to Order 

 Safety moment 

 Back-out Parking 

 Appointment of secretary 

 Name:_________________ 

 

 3:35: Sitting Regrets 

 Approval of docket 

 Minutes of previous meetings  

 Correspondence 

 Project Plan Grades 

 Midterm Break 

 

 3:45: Reports & Presentations 

 A, B, C, I, J, K, L, M 

 2 minutes per group 

 Class questions encouraged 

 

 

 

 

 4:05: Old Business 

 Project plan comments 

 

 4:15: New Business 

 Log book check 

 Client communication 

 RSMeans list 

 

 4:25: Action Items 

 Date of next meeting 

 Feb 14/13 – 3:30 Informal 

 Feb 21/13 – 3:30 Informal 

 Feb 25/13 – 3:30 Business Meeting 3 

 

 4:30: Adjournment  
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Project Plan General Comments 

 Good job overall 

 Focus on writing technical 

 What sounds better:  

 Our deliverables include a very professional report… 

 Our deliverables include a professional report… 

 Ensure you are clear and concise – avoid filler material 

 Don’t have excessive white space 

 Use high quality figures and charts 

 Always sign letters 

 Ensure when you describe risk, also identify mitigation 

 Careful with ownership 

 Software familiarity is not a risk 

 Use your plan as a guide to complete your project – stay on track! 

 

Back-up Material 

 Course Timeline 

 Course Calendar 
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ENGI 8700 – Course Calendar 
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ENGI 8700 – Course Calendar 

ENGI 8700 – Course Calendar 
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ENGI 8700 – Course Calendar 


